Thu tuc cdp chirng chi hanh nghé ky sw giam sét thi cdng xay dwng cdng trinh; chirng chi hanh nghé kién
truc su, ky su hoat dong xay dung
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I. Déi twong dugc cap chitng chi hanh nghé
2to| A g Ol

(Thuc hién Diéu 1 Théng tw 12/2009/TT-BXD)
(12/2009/TT-BXD QLA 1 Z=Of| A 24]))

1. Ca nhan la c6ng dan Viét Nam, ngudi Viét Nam dinh cv & nudc ngoai, ngudi nwdc ngoai hoat dong
xay dung hop phap tai Viét Nam cé nhu cdu dugc cdp chirng chi, c6 dd diéu kién ndng luc twong &ng vai
linh vire xin d&ng ky hanh nghé quy dinh tai muc Il cGia Hwéng dan nay.
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2. Cé nhan nguoi nudc ngoai hodc ngudi Viét Nam dinh cu & nuwdc ngoai da cé chirng chi hanh nghé do
co quan, t6 chirc nudc ngoai cdp néu con gia tri st dung thi dwoc cdng nhan dé hanh nghé. Khi hanh
ngheé tai Viét Nam, cac ca nhan nay phai glri ban dich chirng chi hanh nghé sang tiéng Viét c6 chirng thuc
hop phap cho S& Xay dung dia phwong noi ca nhan dé hanh nghé biét dé quan ly.
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3. C4 nhan la cdng chirc dang lam cdng viéc quan ly hanh chinh Nha nudc thi khdng duoc cdp chirng chi

hanh nghé hoat déng xay dwng.
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II. Linh virc hanh nghé hoat d6ng xay dung
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(Thue hién Diu 10 Théng tu 12/2009/TT-BXD)

(12/2009/TT-8XD 7442 QLY 10 Ol M L3l)



1. Cac finh virc hanh ngh@ kién tric sw bao gébm:
1. AX7I0| AL Y2 or2fiet 2Lt
a) Thiét k& quy hoach xay dung;
a) e A= 2A
b) Thiét k& kién tric cdng trinh;
b) 4= AlS 24
c) Thiét k& ndi - ngoai that cdng trinh.
o) LHQIF AlS 2A
2. Cac linh virc hanh nghé ki su hoat dong xay dung bao gom:
2. A4 &5 7| £A10| SA A2 O et ZLt:

a) Khao sét xay dwng bao gém:

N

a) 714 &2|= otz et Z Lt
- Khdo sét dia hinh;
XY (E=) He
- Khao sét dia chat cong trinh;
AR 2z
- Khdo sat dia chat thay van.
-T2 XA e
b)Thiét ké xay dwng bao gdm cac chuyén mén chl yéu dudi day:
b) A|S 4= otz & 5E ZEotl):

- Thiét ké& két ciu cong trinh;

- Thiét k& dién cdng trinh;
-MII A EA

- Thiét k& co dién cong trinh;



-7 A AS 2A

- Thiét k& cap - thoat nudc;
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- Thiét ké cap nhiét;
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- Thiét ké théng gid, diéu hoa khdng khi;
-0lo{ M, HiEle| o[ AA

- Thiét k& mang thong tin - lién lac trong xay dung cong trinh;

- Thiét k& cdc b6 mdn khac.
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3. Linh virc chuyén moén gidm sat thi cong xay dung:
-8 He| ME EY

a) Giam sat cong tac khao sat xdy dung bao gom:
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a) 2| M2 Y2 o2 et 2Lt
- Giam sat cong tac khao sat dia chat céng trinh;
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- Giam sat cong tac khdo sat dia chat thay van;
42 AB %

b) Giam sat cong tac xay dwng va hoan thién;
b) 441t Ot Z2|

c) Giam sat cong tac lap dat thiét bi cong trinh;

c) 2H| 2X &g



d) Gidm sat cong tac |p dat thiét bi cdng nghé.
d) S & [ &X| &2

Il. Diéu kién dugc cap chirng chi

1. 2}o| Ml A et X A

(Thuc hién Digu 6 Thong tw 12/2009/TT-BXD)
(12/2009/TT-BXD 744 5 QtLHA{ 6 Z=Of| A Eh3)
1. Diéu kién chung:

1. EE XA

a) C6 quyén cdng dan va cé dd ndng luc hanh vi dan su theo quy dinh cha phap luat; d6i véi ngudi nuwdc
ngoai va nguwdi Viét Nam dinh cw & nwédc ngoai phai cé gidy phép cu trd tai Viét Nam theo quy dinh cla
phap luat;
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b) C6 dao dirc nghé nghiép va cé hd so xin cap chirng chi theo quy dinh tai muc IV cGia Hudng dan nay va
nop 1€ phi theo quy dinh.
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2. Diéu kién cap chirng chi hanh nghé kién truic su:

2. A4zt eto| A gg = A
a) C6 cac diu kién quy dinh tai khodn 1 muc Ill Hwéng dan nay;
a) O] Hf MOl ot = 3 o] 1 A 0f &St A70| sfE ol AR

b) C6 bang t6t nghiép dai hoc tré Ién thudc chuyén nganh kién tric hodc quy hoach xay dyng do co
s& dao tao hop phdp cla Viét Nam hodc nudc ngoai cap;
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c) C6 kinh nghiém trong cong tac thiét ké it nhat 5 nam va da tham gia thuc hién thiét ké kién truc
(ho&c thiét k& ndi - ngoai that) it nhat 5 cong trinh hodc 5 d6 an quy hoach xay dung dugc phé duyét.
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3. Diéu kién cdp chirng chi hanh nghé ky su:
3.7\ =X EjOll = dig 2 A (H=7}9r = 2)

a) C6 cac didu kién quy dinh tai khodn 1 muc Il Hwéng dan nay;

b) C6 béng t6t nghiép dai hoc tré 1én thudc chuyén nganh phu hgp véi ndi dung dang ky hanh nghé do
co s& dao tao hop phép cla Viét Nam hodc nudc ngoai cap;

c) C6 kinh nghiém vé linh vire xin dang ky hanh nghé it nhat 5 ndm va da tham gia thyc hién thiét
k€& hodc khdo sét it nhat 5 cong trinh.

4. Piéu kién cip chirng chi hanh nghé giam sat thi cong xay dwng cdng trinh:
4. ZelAt 20| g =
a) C6 cac didu kién quy dinh tai khoan 1 muc Ill Hwéng dan nay;
ag=3mES

b) C6 bang t6t nghiép dai hoc tré 1&n (d6i véi chirng chi hanh nghé loai mau dd) hodc bang t6t nghiép
cao dang, trung cap (ddi vdi chirng chi hanh nghé loai mau hdng) thudc chuyén nganh dao tao phu hop
v&i ndi dung xin dang ky hanh ngh@, do co s& dao tao hgp phap cia Viét Nam hodc nudc ngoai cap;

b) it ERS B AM

¢ ) b3 tryc tiép tham gia thuc hién thiét ké hoac thi cong xay dwng tir 3 ndm trd 1én hodc da tham
gia thuc hién thiét k&, thi cong xay dung it nhat 5 cong trinh dugc nghiém thu ban giao;
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d) B3 thuc hién gidm sat thi cong xay dwng cong trinh tir 3 ndm trd 1&n (dp dung ddi vai trwdng
hop trudce khi Luat Xay dung cé hiéu lyc thi hanh);
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d) C6 chirng nhan bdi dudng nghiép vu gidm sat thi cong xay dung phu hop véi loai céng trinh xin cap
chirng chi do co s& dao tao duwgc BO Xay dung cdng nhan cép.
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IV. H6 so xin cdp chirng chi hanh nghé hoat déng xay dung

Iv. 4E g3 Y& etoldlaof Mo Eatt MR



H® so xin cip chirng chi hanh ngh& hanh nghé hoat déng xay dwng thuc hién Diéu 7 Théng tu
12/2009/TT-BXD va cac quy dinh sau:

AE R0 M LSt 12/2009/TT-BXD QHLHA{ O] [HE FH| MF

1. H6 so xin cdp chirng chi hanh nghé kién tric su:

1. 2457} eto|MA H3 FH AT

- Don xin cap chirng chi hanh ngheé kién tric su theo mau tai Phu luc 1 clia Hwéng dan nay.
- 0] eHLfA o] B2 1 0f St AHA

- Ban khai kinh nghiém céng téac chuyén mén vé hoat déng xay dung lién quan dén Iinh vyrc xin cap
chirng chi hanh nghé theo mau tai Phuy luc 2 cGia Hudng dan nay. Ban khai cé xac nhan cta co quan, t6
chdrc quan ly tryc ti€p hodc HOi nghé nghiép (néu la hdi vién cla Hoi nghé nghiép). Ngudi ky xac nhéan
phai chiu tréch nhiém vé sy trung thyc cia ndi dung xac nhéan.
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- Ban sao van bang, chirng chi lién quan d&n noi dung xin cap chirng chi hanh nghé (bing t6t nghiép dai
hoc tré 1én thudc chuyén nganh kién tric hodc quy hoach xay dung do co s& dao tao hop phap cua Viét
Nam hodc nuéc ngoai cap)
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2. HO so xin cap chirng chi hanh nghé ky su:

- Don xin cap chirng chi hanh nghé k§ suhoat dong xay dung theo mau tai Phu luc 3 cla Hudng dan nay.

- Ban khai kinh nghiém céng tac chuyén mon vé hoat dong xay dung lién quan dén linh vire xin cap
chitng chi hanh nghé theo mau tai Phy luc 4 cia Hudng dan nay. Ban khai cé xac nhan cla co quan, t8
chirc quén Iy truc ti€p hodc HOi nghé nghiép (néu la hoi vién cha Hoi nghé nghiép). Ngudi ky xac nhan
phai chiu trdch nhiém vé sy trung thuc cta néi dung xac nhan.

- Ban sao vin bang, chirng chi lién quan d&n ndi dung xin cap chirng chi hanh ngheé (bang t&t nghiép dai
hoc trd Ién thudc chuyén nganh phi hop véi ndi dung ddng ky hanh nghé do co s& dao tao hop phap
cla Viét Nam hodc nudc ngoai cap)



3. HO so xin cap chirng chi hanh nghé giam sat thi cdng xdy duyng cong trinh:

- Don xin cap chirng chi hanh nghé giam sét thi cong xay dyng cong trinh theo mau tai Phu luc 5 cla
Huwéng dan nay.

- Ban khai kinh nghiém céng téc chuyén mon vé hoat déng xay duwng lién quan dén linh vyre xin cdp
chirng chi hanh nghé theo mau tai Phu luc 6 ciia Hwdng dan nay. Ban khai cé xac nhan clia co quan, t6
chirc quan ly truc ti€p hodc HOi nghé nghiép (néu 13 hdi vién cha Hoi nghé nghiép). Ngudi ky xac nhéan
phai chiu trdch nhiém vé sy trung thuc cGa ndi dung xdc nhén.

- Ban sao vén bing, chirng chi lién quan d&n ndi dung xin cap chirng chi hanh nghé bao gdm:

+ Bang t6t nghiép dai hoc trd 1én (d8i véi chirng chi cap cho ca nhan cé trinh d6 dai hoc) hodc bang t6t
nghiép cao dang, trung cap(d6i vdi chirng chi cdp cho cd nhan cé trinh d6 cao dang, trung cap) thudc
chuyén nganh dao tao phu hop véi ndi dung ding ky hanh nghé, do co sé dao tao hop phép cla Viét
Nam hoédc nwéc ngoai cap.

+ Chirng nhan bbéi dudng nghiép vu giam sat thi cdng xay dwng cdng trinh.

V. Cép lai hodc bé sung ndi dung chirng chi hanh nghé

Viéc cép lai hodc cap b6 sung ndi dung chirng chi hanh nghé hoat ddng xay dung thuc hién theo Diéu 9
Théng tw 12/2009/TT-BXD va céc quy dinh sau:

1. Chirng chi hanh nghé hoat ddng xdy dung dwoc cap lai hodc bé sung ndi dung trong céc trudng hop
sau:

a) Chirng chi cii hét han sir dung;

b) BS sung ndi dung hanh nghg;



¢) Chirng chi cii bi rach, nat;

d) Chirng chi bi mat;

d) Chirng chi bj co quan c6 thdm quyén thu hdi d3 hét thei han thu hoi.

2. Diéu kién dé duwoc cap lai chirng chi hanh nghé:

a) C6 don xin cép lai chirng chi hanh nghé ndp tai S& Xay dung, noi da cap chirng chi hanh nghé cij;

b) C6 chirng chi cli (d8i véi tredng hop: chirng chi cii bi rdch, nat hodc xin cap bd sung ndi dung hanh
nghé hodc chirng chi d3 hét han);

c) C6 ban sao cac vdn bang, chirng chi va ban ké khai kinh nghiém lién quan dén noi dung xin bd sung
hanh nghé (d8i v&i trvang hop xin bé sung ndi dung hanh nghé);

d) Khdng vi pham cac quy dinh trong hoat dong xay dwng va phap luat cé lién quan.

3. Th&i han xét cap lai hodc bd sung ndi dung chirng chi hanh nghé nhu ddi véi tredng hop xin cdp méi.
S& Xay dyng c6 trach nhiém xem xét dé cap lai chirng chi cho cac d8i twong cé da diéu kién theo quy
dinh.

DEi vaGi tredng hop xin cap lai chirng chi do bi mat hodc rach, nét thi Gidm déc S& Xay dung tu xem xét
quyét dinh, khéng phai théng qua Hoi ddng tu van.

4. Noi dung va thoi han ca chirng chi cap lai dugc ghi nhu sau:

a) Ghi theo ding néi dung va thdi han cla chirng chi cli dbi vdi truding hop bi mat hodc rach, nét.

b) Ghi b8 sung ndi dung hanh nghg, theo th&i han cla chirng chi cii d8i vdi trwdng hop xin cdp b sung
ndi dung hanh nghé.



c) D8i vai trudng hop hét han thi ndi dung va thdi han ghi trong chirng chi dwoc thyc hién nhu quy dinh
déi vGi trvdong hop cap mai.

5. HO so xin cap lai, cdp b8 sung ndi dung hanh ngha kién tric su, ki su, gidm sat thi cong xay duwng cong
trinh:

a) H6 so xin cép lai chirng chi hanh nghé kién truc su, ki su, gidm sat thi cdng xay dwng cdng trinh duoc
cap lai cho céc truwdng hop (chirng chi cli hét han; chirng chi cii bi rach, nat; chirng chi bi mat; chirng chi
bi co quan cé thdm quyén thu hbi da hét thei han thu hdi), hd so bao gdm:

- D8i vdi céc truong hop chirng chi cii hét han; chirng chi cii rach, nat; chirng chi bi co quan cé tham
quyén thu hoi da hét thoi han thu hdi:

+Don xin cap lai chirng chi hanh ngheé theo mau tai Phu luc 7.

+ Chirng chi cii.

- P6i v6i céc trwdrng hop chirng chi bj mat:

+Pon xin cap lai chirng chi hanh nghé theo mau tai Phu luc 7.

b) D&i v&i tredng hgp b sung ndi dung chirng chi hanh nghé:

- D8i vai ho so kién trac su:

+ an xin b sung ndi dung hanh nghe kién truc su theo mau tai Phu luc 8 clia Hudng dan nay.

+ Ban khai kinh nghiém céng tdc chuyén mén vé hoat dong xdy dwng lién quan dén finh vuc xin cap
chirng chi hanh nghé theo m3u tai Phu luc 2 ctia Huéng din nay. Ban khai cé xac nhan clia co quan, t&
chirc quan ly tryc ti€p hodc HOi nghe nghiép (néu Ia hoi vién cha Hoi nghé nghiép). Ngudi ky xac nhan
phai chju trach nhiém vé sy trung thue cha ndi dung xdc nhan.



+ Ban sao vdn bang, chirng chi lién quan dé&n ndi dung xin cap chirng chi hanh nghé (béng tot nghiép dai
hoc tr& I&n thudc chuyén nganh kién tric hodc quy hoach xdy dwng do co s& dao tao hop phap cua Viét
Nam hodc nudc ngoai cap)

+ Chirng chi cii

- D8i vdi ho so ki su:

+Don xin b8 sung ndi dung hanh nghé ky sw theo mau tai Phu luc 8 ciia Hudng dan nay.

+ Ban khai kinh nghiém céng tac chuyén mén vé hoat déng xay dung lién quan dén linh vue xin cap
chirng chi hanh nghé theo mau tai Phuy luc 4 clia Hudng dan nay. Ban khai cé xac nhan cla co quan, t6
chirc quan Iy truc ti€p hodc Hoi nghé nghiép (néu |3 hdi vién ctia Hoi nghé nghiép). Ngudi ky xac nhan
phai chiu trach nhiém vé sy trung thuc cia ndi dung xdc nhan.

+ Ban sao vin bang, chirng chi lién quan d&n ndi dung xin cap chirng chi hanh nghé (béng tot nghiép dai
hoc tr& 1én thudc chuyén nganh phlu hop véi ndi dung dang ky hanh nghé do co s& dao tao hop phap
cla Viét Nam hodc nwdc ngoai cap)

+ Chirng chi cii

- PGi v&i ho so giam sat thi cdng xay duwng cong trinh:

+Don xin b8 sung ndi dung hanh nghé gidm sat thi cong xay dung cong trinh theo mau tai Phuy luc 8 cla
Hudng dan nay.

+ Ban khai kinh nghiém céng tac chuyén mén vé hoat dong xay dwng lién quan dén finh vuc xin cap
chirng chi hanh nghé theo m3u tai Phu luc 6 clia Hwéng dan nay. Ban khai ¢ xac nhan cla co quan, to
chirc quan ly truc ti€p hodc Hoi nghe nghiép (néu la hoi vién cha Hoi nghé nghiép). Ngudi ky xac nhan
phai chiu trach nhiém vé sy trung thyc cta ndi dung xac nhan.

+ Ban sao vin bang, chirng chi lién quan dé&n ndi dung xin cap chirng chi hanh nghé bao gom:



- Bang t6t nghiép dai hoc trd l1én (ddi v&i chirng chi cap cho cd nhan cé trinh d6 dai hoc) hodc bang tét
nghiép cao dang, trung cap (d6i vdi chirng chi cadp cho ca nhan cd trinh d6 cao déng, trung cap) thudc
chuyén nganh dao tao phu hop véi ndi dung dang ky hanh nghé, do co s& dao tao hgp phap cda Viét
Nam hodc nwéc ngoai cap.

- Chirng nhan bdi dudng nghiép vu giam sat thi cong xay dung cong trinh.
+ Chirng chi cili.

V1. Trinh tu, thd tuc cdp chirng chi hanh nghé hoat déng xay dwng(Thuc hién Diéu 8 Thong tw
12/2009/TT-BXD)

VI 2 B Bto|MA WE 24 WY

1. Nguoi xin cap chirng chi hanh nghe 1ap 02 bd hd so theo quy dinh tai Muc IV va muc V Huéng dan nay

va kém 02 dnh mau c& 3x4 chup trong ndm xin dang ky giri t&i S& Xay dwng noi xin cap ching chi hanh

nghé.

13240095 o FHOIE NFE 2 28 FH(O T 3xa ALEl 2 IS FHSH0l A8 AN RS
=

Mo "z

it =

Lo o

2. Trong th&i gian 5 ngay lam viéc ké tir ngay nhan ho so, S& Xay dung cd trach nhiém kiém tra va yéu
cau bo sung hd so néu thiéu hodc khdng hop 1€; giao Hoi ddng tuw vdn nghién clru va xem xét hd so.
2. M2 2 M QIX| MBI} EEBHX| 5 U O|Llo] ZTHE SR 8H0f &

3. Trong thai han 30 ngay lam viéc, ké tir ngay nhan du hod so hop 1, S& Xay dung t6 chirc xét cap chirng
chi hanh nghé theo dung quy dinh.

3.30 2 O[Lfof 80| H= MFE MESIRE B2 31E F M= ol HAE E5 DEICH

4. Giam ddc S& Xay dung quyét dinh cip chirng chi hanh nghé cho ca nhan c6 dd cac diéu kién theo quy
dinh.
AN ZEE 2 0| Qe X70| SETHK| BEFS|O] AR BHCE
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5. Viéc thu va sir dung Ié phi cip chirng chi hanh ngh@ (k& ca trudng hop xin cdp lai hodc xin b8 sung ndi
dung hanh nghg) thyc hién theo quy dinh cta B Tai chinh.

5. XS0 2RSS WA 44 Hl2S K2



VII. Dia di€ém ti€p nhan hd so va tra két qua

1. Dia di€ém: BO phan ti€p nhan va tra két qua giai quyét thu tuc hanh chinh (S8 17, ngd Ba Triéu, phudng
Lé Dai Hanh, quan Hai Ba Trung, Ha Noi).

LR 2472

- Thoi gian ti€p nhan va tra két qua giai quyét tha tuc hanh chinh:

Céc ngay lam viéc trong tuan (trir ngay nghi, ngay & theo quy dinh)

Khi d&n ndp ho so va nhan két qua, nguwdi xin cdp chirng chi phai xuat trinh chirng minh thu (d6i vdi
céng dan Viét Nam), hd chiéu (d8i vdi ngudi nwdc ngoai hodc ngudi Viét Nam dinh cu & nudc ngoai).

2. Lé phi cap chirng chi hanh nghé kién tric su, ki su hoat ddng xay dung, giam sat thi cong xay dung
cong trinh (Thurc hién Diéu 2 Théng tw 33/2012/TT-BTC):

2. 25 HIE
+ Cap mdi: 300.000 déng (Ba trdm ngan dong)
SEIE

+ Cép lai, b6 sung: 150.000 dong (Mot trdm ndm muoi ngan dong).
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